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OFCA A319 (24)

Please read the information below and the “Guidelines for Application for Radiocommunications School Licence” in the Communications
Authority’s (CA’s) website (http://www.coms-auth.hk) before completing this application form.

1.

9.

A Radiocommunications School Licence should be obtained before a person possesses, establishes and maintains or uses a
radiocommunications station for training and instruction purposes in Hong Kong.

The annual licence fee for a Radiocommunications School Licence is HK$300.

The following documents are required to support this application -
(@) Copies of the valid Business Registration Certificate and Certificate of Incorporation (if applicable); or a copy of the official registration
document of the organisation;

(b) The floor layout plans of the classrooms, workshop, radio station and laboratory of the radiocommunications school;

(c) The list of the radiocommunications equipment of the radiocommunications school; AND

(d) Copies of instructors’ professional qualifications and pedagogical qualifications.

(Attention: Copy of the Business Registration Certificate submitted must include the bottom part with a machine-printed column showing
the date of payment, the receipt number and the amount paid. All documents submitted to the Office of the Communications
Authority (OFCA) will not be returned. Application with insufficient supporting document may cause delay in processing).

Please submit the completed application form by any of the following methods -

(@) Application in person or by post to: Licensing Office, OFCA, 26/F Wu Chung House, 213 Queen’s Road East, Wan Chai, Hong
Kong;

(b) By fax to 3155 0985;

(c) By e-mail to license.mis@ofca.gov.hk; OR

(d) By submitting the online form

Please submit the supporting documents by any of the following methods -
(@) In person or by post to Licensing office of OFCA,;

(b) By fax to 3155 0985; OR

(c) By e-mail to license.mis@ofca.gov.hk.

Payment can be made by cash, crossed cheque, bank draft, PPS, EPS or FPS at counter. If pay by crossed cheque please make cheque payable
to "Office of the Communications Authority". Post-dated cheque will not be accepted. In case overseas bank draft is used, it must include
any additional charges incurred by our local banks. Payment methods -

(@) In person to Licensing office of OFCA, you may pay by cash, crossed cheque, bank draft, PPS, EPS or FPS at counter;

(b) If application is submitted online or by post, fax or e-mail, you may send a crossed cheque by post to Licensing office of OFCA.

If the application is approved, the licence will be sent to you by post.
The opening hours are 8:30 am to 12:30 pm and 1:30 pm to 5:45 pm Monday to Friday. The office will close on Saturday, Sunday and Public

Holidays.

For enquiry, please phone 2961 6282.

Notes about Personal Data

The provision of personal data by means of this application form is voluntary. If you do not provide sufficient information, OFCA may not be
able to process your application.

The personal data provided by you will be used by the OFCA for processing your application made in this form.

The personal data you provide by means of this form may be disclosed to other government departments/agencies in connection with the
assessment of your application.

You have a right of request for access and correction with respect to personal data. Your right of access includes the right to obtain a copy of
your personal data provided by this application form, though a charge may be levied on obtaining such information.

Enquiries concerning the personal data collected by means of this form, including the making of request for access and correction, should be
submitted in writing to the Personal Data Officer, Office of the Communications Authority, 29/F, Wu Chung House, 213 Queen's Road East,
Wan Chai, Hong Kong; or sent by fax to 2591 0316.
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Signature and company chop are not required for application form submitted online.



